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Declaration of Host Organization
Internships 
EEA/Norwegian NGO Fund

	Data of host organization

	Name of host organization:
	

	Name of host organization in English: 
	

	Seat of host organization:
	Country

	Postal code:

	City:

	Street, No.:

	Name of representative:
	

	Website address:
	

	Name of contact person:


	

	Phone number of contact person:
	

	Email of contact person:
	

	Skype name of contact person:
	


	Name of Intern:
	

	Language for communication between the host organization and the intern:
	


Me, the undersigned, being the official representative of the organization above, hereby declare the following:
· We are aware of the program plan for the internship of the above named intern to be realized within the Hungarian EEA/Norwegian NGO Fund and we are ready to take part in its implementation as a host organization. 
· The organization is registered in the country of its seat as a foundation, association or equivalent non-governmental entity with independent management, operating for at least 5 years. 
· As host organization we have sufficient capacities to ’employ’ the intern.
· We undertake the duty to tutor/mentor the intern’s professional activities. In order to fulfill this duty the host organization secures availability for at least 2 hours/day to support the work of the intern.
· As a host organization we undertake to provide suitable working conditions and job for the intern. We provide full access to information for the intern– according to the objectives of the internship program – in order to support him/her in learning about the applied methods, approaches of the organization taking into account the rules of confidentiality of the host organization or the given country. We secure 5 days/week and at least 6 hours/day for the intern for cooperation with the host organization to implement activities according to the objectives of the internship program during the period of the internship. 
· Before starting the internship we are ready and able to undersign a contract with the management foundation of Hungarian EEA/Norwegian NGO Fund related to the internship. 
· During the evaluation of the internship application we undertake the consultation with the management foundation. 
· We are ready to welcome an intern according to the following:
	Planned starting date:
	dd/mm/2013.

	Duration: 
	months


· We request/do not request
 the 830 EUR/month support during the internship. 

We are aware of:

a) The final professional program of the internship should be formulated on common basis by the host organization, the intern, and in certain cases with the participation of the management foundation of Internship program of EEA/Norwegian NGO Fund in Hungary, the Foundation for Development of Democratic Rights (DemNet Hungary). The work program shall be part of the contracts concluded with the host organization and the intern. 
b) During the internship the intern can visit and consult other organizations in line with the goals of the internship. However it is not possible to spend the internship at two organizations. 
c) It is not allowed to use the internship for private or touristic purposes not fitting to the aims of the stay, even with the full knowledge and consent of the host organization. The internship cannot be extended, and especially not interrupted with such activities.
d) In frame of this call for proposal interns receive scholarships. The scholarships shall cover expenses of the internship like accommodation, meals, international and in-county travels, insurance and other fiscal charges. 
Date: 
…………………………………………

official signature of host organization






� Please underline as appropriate.
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